CTAPIIAA T'PYIIIIA

J0JIZKHOCTHOM perjiaMeHT
Crenuajancra orjeja KaMepalbHbIX MPOBepoK Ne 7
NPHC Poccun Ne 9 mo r. Mockse
(maumenosanue otaena MOHC Poccun Ne 9 o r. Mockse)

I. O01ue moJ10KeHus

1. JomkHOoCcTh (hemepanbHOM TOCYIApCTBEHHOW TI'PaKIAHCKOW CIYKOBI (janee - rpakaaHcKas
ciyx0a) crenuanuct otraena kamepainbHbIXx mpoBepok Ne 7 MDHC Poccum Ne 9 mo r. Mockse
OTHOCHTCS K CTapIIel Tpynie JOHKHOCTeH IPaskIaHCKOM CITy>KObI KaTeropuu "CrernuaaucThl'.

Perucrpanmonnsiii HoMep (K0) JOIKHOCTH —

2. OOGnactp mnpodeccHOHANbHONW CIYXKEOHOH MJESITeNbHOCTH: PEryJupOBaHUE HAJIOrOBOMN
NEeSITETLHOCTH.

3. Bua mnpodeccuoHanbHOM Cly:)KeOHOM AESITETbHOCTH CHEIHATUCTa — OCYIIECTBICHUE
HAJIOTOBOT'O KOHTPOJIS TOCPEACTBOM IIPOBEJACHHS KaMEpaIbHBIX MPOBEPOK.

4. Ha3naueHue Ha JOJKHOCTh U OCBOOOXKIEHUE OT JOJKHOCTH CIEHHUANINCTa OCYLIECTBISAETCS
HavanbHUKOM UDHC Poccun Ne 9 o r. Mockse (nanee — Mucnekius).

5. Crenuanuct HEMOCPEACTBEHHO MOUUHSIETCSA HAaYalIbHUKY OTAeNa.

II. KBanudgukanuoHHble TpeOOBAHMS /sl 3aMeIeHUs T0JIKHOCTH
TPaXKAAHCKOM CITYKOBI

6. J171st 3aMenieHuns JOJDKHOCTH CIISIHAINCTa yCTaHABIMBAIOTCS CIEIyIONUe TpeOOBaHNUS.

6.1. Hanuuue Boiciiero ooOpa3zoBaHusl.

6.2. KBanudukanroHHsle TpeOOBaHUS K CTaXy TOCYJAapCTBEHHON Tpa)KAaHCKOW CIIy>KObl WM
CTaXXy pabOThI MO CHENMATBHOCTH HE MPEIbABISIOTCS.

6.3. [IpodeccroHabHBIN YPOBEHD:

6.3.1. Hanmune 0a30BBIX 3HAaHUIl: 3HAHUS TOCYAApCTBEHHOro s3bika Poccuiickoit deneparuu
(pycckoro s3bika); 3HaHus ocHoB Kouctutymuu Poccuiickoit ®Depepanuu, 3aKOHOAATENBCTBA O
rOCyJJapCTBEHHOH TpaskIaHCKOH Clly»k0e, 3aKOHOaTeIbCTBA O MPOTUBOAECHCTBUM KOPPYILIUH; 3HAHUS U
yMEHHSIM B o0nacth  MH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTMHA: 3HAHME  OCHOB
MHPOPMALIMOHHOM  0€30MacHOCTM W 3aIlUThl  MH(OpMAaIMK;, 3HAHUE OCHOBHBIX IOJIOKEHHUH
3aKOHOAATENbCTBA O MEPCOHAIbHBIX MJAHHBIX - 3HaHHWE OOLMX MPUHIMUIOB (DPYHKIMOHHUPOBAHUS
CHCTEMBI 3JIEKTPOHHOTI'O JOKYMEHTOOOOPOTa;- 3HAaHUE OCHOBHBIX IOJIOKEHUI 3aKOHOJATENhCTBA 00
AJEKTPOHHON MOJIUCH;- 3HAHUS U YMEHHUSI 110 IPUMEHEHHUIO IEPCOHAIIBHOTO KOMITBIOTEPA.

6.3.2. Hanmmune npodeccnoHaabHbIX 3HAHHM:

6.3.2.1. B cdepe 3axonomatenbctBa Poccuiickoii @Penepanuu: Konctutyuus Poccuiickoit
O®enepaunn, Hamoroseiii koxexc Poccuiickonn @Pepepanuun; brokeTtHslid  kojgeke Pocculickoit
Oenepaunn; YronoBHbI Kojekc Poccuiickoit @enepaiul (B 4aCTH YrOJOBHOM OTBETCTBEHHOCTH 3a
COBEpILIEHHE HAJIOTOBBIX IpecTymiieHuit); 3akoH Poccuiickoit ®enepanuu ot 21 mapra 1991 roga
No943-1 «O wnanmoroBeix opranax Poccuiickoii @enepannny; dOeaepanbubiii 3akoH oT 27 urons 2004
roga Ne79-®3 «O rocymapcTBeHHON rpakaaHckoil ciyxoe Poccuiickoit @enepanunny; denepanbHblii
3akoH oT 21.12.2021 Ne414-®3 «O06 o6mux NpuUHIMIAX OpraHU3alui MyOJIMYHOMN BIacTH B CyOBEKTax
Poccuiickoit ®@enepanun»; DenepanpHelii 3akoH ot 8 asrycra 2001 roma Nel29-d3 «O
rOCy/IapCTBEHHONW pPETrUCTpallMd IOPUIMYECKUX JUI U HWHAUBUAYAJIbHBIX MpeANpUHUMATEICH»;
@enepanbublii 3akoH 0T 6 OkTs0ps 2003 roma Nel31-d3 «OO6 oOumX NpUHIMIAX OpraHU3alUU
MECTHOTO camoynpaieHusa B Pocculickoit @enepanuny; OeaepanbHbiii 3akoH Poccuiickon @eaeparun
ot 27 utons 2006 rona Nel52-@3 «O mepcoHalbHBIX TaHHBIX»; DenepaiabHbI 3aKOH OT 29 HOSIOpPS
2007 roma Ne282-®3 «OO0 oduUIHATEHOM CTATUCTHYECKOM y4YeTe W CHUCTEME TOCYIapCTBEHHOMN
cratuctuku B Poccuiickoit @enepanuny; PenepanbHbiii 3akoH oT 9 ¢espans 2009 roga Ne§-Dd3 «O6
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o0ecrneyeHny JOCTyna K HHPOPMAINH O AeATEeIbHOCTH TOCYJapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
camoympasneHus»; denepanpupiii 3akoH oT 27 wumionsg 2010 roma Ne210-d3 «O6 opraHuzanuu
MPEIOCTABIICHHS TOCYTAPCTBEHHBIX U MYHULIMNAIBHBIX yClIyry; denepanbHsblil 3akoH oT 14 utong 2022
r. No 263-03 «O BHeceHMH M3MEHEHHI B 4acTu MepByro U BTopyro Hamorosoro koaekca Poccuiickoit
Oenepannny Denepanbublii 3akoH Poccuiickoit denepanuu ot 6 ampens 2011 roga Ne63-d3 «O6
ANIEKTPOHHON noanucny»; deaepanbuelii 3akoH ot 28 aekadps 2013 roga Ned443-03 «O denepanbHOi
nH()OPMAITMOHHOW aPECHON CHUCTEME M O BHECECHMH M3MEHeHuU B denepanbHbIi 3aKkoH «O0 00IImx
IIPUHIUIIAX OpraHU3allMd MECTHOro camoynpasieHus B Pocculickon ®enepauumn»; denepanbHbIid
3aKoH oT 25 nexadpst 2008 roma No273-D3 «O npoTUBOAEHCTBUM KOppYyIIHNy; DenepanbHblid 3aKOH OT
2 mas 2006 roma Ne59-D3 «O mopsiake paccMOTpeHHs oOpaleHuid rpaxkaan Poccuiickoit Deaeparumny;
VYka3 Ilpesunenta Poccuiickoit @enepammu ot 7 mast 2012 romga Ne601 «O6 OCHOBHBIX HAIPaBJICHUSIX
COBEpIICHCTBOBAHUSA CHCTEMBI TOCYAApCTBEHHOro ympaieHus», IlocranoBnenue IIpaBurenscTBa
Poccuiickoit @enepamuun ot 30 centsiops 2004 roma Ne506 «O6 yrBepxkaenuu IlomoxxeHust o
®denepanbHOl HajoroBoil ciryxoe»; [locranoBnenue IlpaBurensctBa Poccuiickoit denepanuu ot 26
nexabps 2011 romga Nel137 «O dopmax u mpaBmiiax 3aroHeHHs (BEACHUS) JOKYMEHTOB, IPUMEHSIEMBIX
IpU pacueTax o HaJory Ha Jo0aBieHHYI0 cTouMocTh»; [locTtanoBnenue [IpaButenbctBa Poccuiickoit
Oenepatu ot 1 sHBaps 2002 roma Nel «O Knaccugukanuym OCHOBHBIX CpEACTB, BKIIIOUAEMBIX B
amoptu3anuonubsie rpynmby; [Ipukaz @®HC Poccun ot 08 urong 2019 roga NeMMB-7-19/343@ «O6
YTBEP)KICHUH  AJIMUHHCTPAaTUBHOrO  periamenta  ®DexepanbHOW  HAJOTOBOM  CIy)KOBI IO
MPEIOCTABICHUIO TOCYJAapPCTBEHHON YCIYrH Mo OecruiaTHOMy WHGOPMHUPOBAHHMIO (B TOM YHCIE B
NUCHbMEHHOW (hOpMe) HAJOTOIUIATENIBIINKOB, TUIATEIBIIUKOB COOPOB, IUIATENBIIMKOB CTPAaXOBBIX
B3HOCOB M HAJIOTOBBIX AareHTOB O JCHCTBYIOIIMX Hajorax, cOopax U CTPaxoOBBIX B3HOCAX,
3aKOHOJIATENTLCTBE O HaJlorax M cOOpax M MPHHATHIX B COOTBETCTBHUH C HUM HOPMATHBHBIX IPAaBOBBIX
aKTax, MOpsIKe UCYUCIICHUS U YIIJIaThl HAJIOTOB, COOPOB U CTPAXOBBIX B3HOCOB, MpaBax M 0053aHHOCTAX
HAJIOTOIIJIATEIIBIINKOB, IIATEIBIINKOB COOPOB, IJIATEIBIIMKOB CTPAaXOBBIX B3HOCOB M HAJIOTOBBIX
areHTOoB, MOJHOMOYHUSAX HAJIOTOBBIX OPTaHOB M UX JTOJDKHOCTHBIX JIMII, & TAKXKE MO MPUEeMYy HaJOTOBBIX
neknapauuil (pacueroB)»; Ilpukas MHC Poccumn ot 17 nHosiOps 2003 ronma NebI'-3-06/627@ «O0
YTBEP)KJICHUU €MHBIX TPeOOBaHUH K (POPMHUPOBAHNIO HH(OPMAIIMOHHBIX PECYPCOB 110 KaMEepPaJIbHBIM U
BbIE3HBIM HAJIOTOBBIM IpoBepkamy; [Ipukaz ®HC Poccun ot 19 urons 2018 roga NeMMB-7-2/460@
«O06 yTBepxkaeHnu GopM u (HopMaTOB HaIPaBJICHUS HAJOTOBBIM OPraHOM 3alpOCOB B OaHK (omeparopy
M0 TIEPEBOJIY JCHEKHBIX CPEJICTB) B AJeKTpoHHOU Gopmey; [Ipukaz ®HC Poccun ot 07 HosOps 2018
roga NeMMB-7-2/628@ «O06 yTBepxaeHUH (GOpPM JOKYMEHTOB, MpelycMOTpeHHbIX HamoroBsim
kogekcoM Poccuiickoit denepanuy U UCHOJIB3YEMbIX HAJIOTOBBIMU OPTaHAMM IIPU PEATU3ALMU CBOUX
MOJTHOMOYMI B OTHOILEHUSX, PETYIMPYEMBIX 3aKOHOJATEIBCTBOM O Hajlorax U cOopax, OCHOBaHHUU U
HOpsJIKa MPOJUIEHUs CPOKa MPOBEACHUS BbIE3THOW HAJOTOBOW MPOBEPKU, TPeOOBAHUM K JOKyMEHTaM,
IpEe/CTaBIsIeMbIM B HAJIOTOBBIA OpraH Ha OYMa)KHOM HOCHTEIIE, MOPSAIKa B3aUMOJICHCTBUS HAJIOTOBBIX
OpraHoB I10 BBIIOJIHEHHUIO MOPY4YEHUN 00 HCTpeOOBaHUH IOKYMEHTOB, TPEOOBAHUN K COCTABJICHUIO aKTa
HAJIOTOBOM  TNPOBEPKH, TpeOOBaHMII K  COCTaBIEHHIO akTa 00 oOHapyxeHUH  (HakKToB,
CBHUJICTEBCTBYIOMIMX O MpeaycMoTpeHHbIX HamoroBeim koaexkcoM Poccuiickoit denepanun HaaoroBbIX
IIPAaBOHAPYUIEHUSIX (3a HCKIIOYEHUEM HAJIOIOBBIX IIPABOHAPYIIEHWM, Ji€Ja O BBIABICHMHM KOTOPBIX
paccMaTpuBarOTCS B MOpsAlKe, ycTraHoBieHHOM ctatbet 101 HamoroBoro komekca Poccuiickoi
Oenepanun)»; mucbMo HC Poccun ot 16 utons 2013 roga NeAC-4-2/12705 «O pexoMeHIaIusX 1Mo
IIPOBEICHUIO0 KAMEPAJIbHBIX HAJOroBbIX NpoBepok»; [Ipmkaz ®HC Poccum ot 14 aBrycra 2020 roma
NeEJ1-7-8/583@ «O06 yTBepxaeHun GopM JOKYMEHTa O BBISBICHUU HEIOUMKH, TpeOOBaHMI 00 yruiaTe
(Bo3BpaTe) HAJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB, MEHH, MTPAdOB, MPOIIEHTOB, a TAKXE JTOKYMEHTOB,
UCITOJIb3YEMbIX HAJOrOBBIMU OpraHaMH IpH TMPUMEHEHHH OOECHeYUTENbHBIX MEp U B3bICKAaHHU
32/I0JDKEHHOCTH TI0 YKa3aHHBIM TaTesxxamy; [Ipukaz ®HC Poccun ot 29 okts6ps 2014 rona NeMMB-
7-3/558@ «O06 yTBepxkaeHuu (HopMbl HATOTOBOW JIEKIapaluy MO HAJOTy Ha J00aBIEHHYIO CTOUMOCTb,
NOpsI/IKa €€ 3aloJIHeHUs, a Takxke (opmara MpefCTaBIEHUS HAJOTOBOM JEKIapaliy MO Hajlory Ha
N00aBJIEHHYIO CTOMMOCTb B 3JIeKTpoHHOH (opmey; [Ipukaz ®HC Poccun ot 23 centsiops 2019 roga
NoeMMB-7-3/475@ «O06 yrtBepkaeHuu ¢GOpMBI HAJIOTOBOW JCKJIapallik IO HAJOTy Ha NPHOBLIH
OpraHu3alfii, MOpsIKa ee 3aloIHEeHHs, a Takke (opMara NpeACTaBICHUs HAJIOTOBOW JEKJIapaluu Mo
HaJIOTy Ha MpUOBUTH OpraHu3aIuii B 3JeKTpoHHON popmey; [Ipukaz ®HC Poccum ot 15 okTsa6ps 2020
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rona NeEJ[-7-11/753@ «O06 ytBepkaeHun GopMbl pacdeTa CyMM Hajiora Ha J0XO0Abl (PM3MUECKHUX JIHII,
WCUUCIIEHHBIX M YyJCpXKaHHBIX HalOroBbIM areHToM (¢dopma 6-HJIDJI), mopsaka ee 3amoiIHEHUS U
npenacTaBieHus, (opmara TpeNCcTaBICHHUsS pacdyeTa CyMM Hajora Ha J0XO0Jbl (PU3UYECKHUX JIHIIL,
MCYMCIICHHBIX U Y KaHHBIX HAJIOTOBBIM areHTOM, B 3JIEKTPOHHOHU (hopMme, a Takke (OpMBI CIIPABKH O
MOJIYYEHHBIX (DPU3MUYECKUM JIMIIOM J0XOJaX W yJAep>KaHHBIX CyMMax Hajlora Ha JI0XOAbl (U3HYECKUX
muiyy; [Ipukaz ®HC Poccuun ot 29.09.2022 NeEJI-7-11/878@ «O06 yrBepxknenun (opm pacdera o
CTPaxOBbIM B3HOCAM M MEPCOHU(MUIMPOBAHHBIX CBEACHUM O (QU3UUECKHX JHIAX, IMOPSJIKOB HUX
3aIOJTHCHHUS, a Tak)Ke OpMATOB UX MPEICTaBICHUS B ANIEKTpOHHOU Qopmey; [Ipukaz ®HC Poccum ot
25 nexabps 2020 roga NeEJ[-7-3/958@ «O06 ytBepkaeHuu (GopMbl, IOpsIKa 3amojdHeHus U dopmara
MIpe/ICTAaBJICHHS] HAJIOTOBOM JeKJapallud [0 HAJIOTy, YIJauuBaeéMOMY B CBA3M C IPUMEHEHUEM
YIPOLIEHHON CHCTEMBI HAJIOTOOOJIOKEHUS, B SJCKTPOHHOH (OpMe U O NPU3HAHUM YTPATHUBIIAM CHITY
npukaza @PHC Poccun ot 26.02.2016 NeMMB-7-3/99@»; ITpukaz ®HC Poccun ot 24.08.2022 NeEJI-7-
21/766(@, «O06 yrBepxaeann GopMbl U (hopmara MpeACTaBICHUS] HAJOTOBOW JIEKJIApallly 110 HAJIOTy Ha
HMMYIIECTBO OPraHU3alMKA B AJIEKTPOHHOU (hopme U mopsijika ee 3amoiaHeHus»; [Ipukaz Munduna PO ot
10 uronst 2007 rona Ne62n «O06 yTBepx)aeHUn POopMbI e1UHOMN (YIPOIIEHHOM ) HAJIOTOBOM ACKIapalviy 1
nopsiika ee 3anosiHeHus»; nmucbMo ®HC Poccum ot 28 ampens 2022 roma NeEA-4-15/5257 «O
IIPUBJIEYEHUH K OTBETCTBEHHOCTH 3a HAJIOI'OBOE MpaBOHapylleHue, npeaycMoTpenHoe cr. 119 HK PDy;
Oenepanbhblil 3ak0H 0T 06.12.2011 Ned402-D3 «O Oyxrantepckom yuerey»; Ilpukaz Munduna Poccun
ot 02.07.2010 Ne66H «O dopmax OyXranTepcKoil OTYSTHOCTH OPTAHU3AIIHIA.

['paxknanckuii ciayaliuii JTOJDKEH 3HATh WHbIE HOPMATUBHBIE MPABOBBIE aKThl U CIIyKeOHBIE
JTOKYMEHTBI, PETyIUPYIONIME BOIPOCH, CBSA3aHHBIE C OOJACTBI0 W BHJIOM €ro NpodeccHoHaTbHON
CITy>K€OHOM e TEIIbHOCTH.

6.3.2.2. Nubie npodhecCHoHATbHBIC 3HAHUS

- OCHOBBI 2KOHOMHKH, (PUHAHCOB M KPEINTA, OYXTaJITEPCKOTO M HAIIOTOBOTO y4eTa;

- OCHOBBI HAJIOTO0O0JIOKCHUS;

- OCHOBBI (PMHAHCOBBIX U KPEAUTHBIX OTHOIICHUN;

- 001111M€e OJI0kKEHUS O HAJIOTOBOM KOHTPOJIE;

- IpUHIMIBI OpMUpPOBaHUS 010/ KeTHOH cucteMbl Poccuiickoit denepanuu;

- IPUHIUIBI OPMHUPOBAHUS HaJIOTOBOM cuctembl Poccuiickoit denepannu;

- IOPAJIOK IIPOBEICHMSI MEPOTIPUATHI HAJIOTOBOTO KOHTPOJIS;

- IPUHLIUIIBI HAJIOTOBOT'O aJIMUHUCTPUPOBAHUS;

- IOPSAJIOK ¥ CPOKH IIPOBEACHUSI KaMEPAJIbHBIX IPOBEPOK;

- TpeOOBaHUS K COCTABIECHHUIO aKTa KaMepalbHOU MPOBEPKH;

- OCHOBBI (PMHAHCOBBIX OTHOIICHUN U KPETUTHBIX OTHOIIICHHUIA;

- cyneOHo-apOuTpaskHas MTPAKTUKA B YaCTH KaMepallbHbIX MTPOBEPOK;

- CXEMBI yX0/1a OT HAJIOTOB;

- IOPSA0K OTIpeieNieHus HajloroodaaraeMoi 0asbl.

- IOPAJIOK IIPOBEICHMSI MEPOTIPUATHI HAJIOTOBOTO KOHTPOJIS;

- IPaKTHUKa IPUMEHEeHUs 3aKoHojaTeabcTBa Poccuiickoit deneparuu o Hajtorax u coopax;

- IOPSZIOK UCYUCIICHUS U YIUIaThl CTPaAXOBBIX B3HOCOB.

- IOPSAJIOK UCUUCIICHHS] CyMMBI HAJIOra M CyMM aBaHCOBBIX IUIaTEXKel 1Mo HaJIOTy.

6.3.3. Hanmmune ¢yHKIMOHATIBHBIX 3HAHHM:

- IPUHIIUIIBI, METO/IbI, TEXHOJIOTUU ¥ MEXaHU3MbI OCYIIECTBIIEHUS KOHTPOJIS (HaA30pa);

- BU/Ibl, HA3HAYEHUE U TEXHOJOTUU OPTraHU3allui MPOBEPOUHBIX TPOLEYD;

- IOHATHE €IUHOTO peecTpa MPOBEPOK, IpoLeaypa ero (GOpMHUpPOBAHMUS;

- HMHCTUTYT TMpPEIBApUTEIbHON TMPOBEPKH Kajdo0bl W WHOW HH(OpPMAIMM, TOCTYNHBIICH B
KOHTPOJIBHO-HA30PHBIA OpTraH;

- IpoLeAypa OpraHU3aluy MPOBEPKU: MOPSAOK, ITAIbl, HHCTPYMEHTHI IPOBEACHUS;

- OTpaHUYEHUs TPU MIPOBEICHUH MPOBEPOUHBIX TPOLIEAYD;

- Mepbl, IPUHUMAEMbIE 110 PE3yJIbTaTaM MPOBEPKU;

- IUTAaHOBBIE (PEHIOBBIC) OCMOTPHI;

- CUCTEMa B3aUMOJICHCTBUS B paMKaX BHYTPUBEJIOMCTBEHHOI'O U MEKBEJOMCTBEHHOIO
ANEKTPOHHOTO JOKYMEHTO000pOTa;



6.3.4. Hanmnuue 6a30BbIX yMEHUI:

- YMEHUE MBICIIUTh CUCTEMHO (CTpaTernuecKH);

- YMEHHE IJIaHUPOBATh, PAllMOHAIILHO HCIIOJIb30BaTh CIIY)KeOHOE BpeMs U JOCTUTaTh Pe3yJIbTaTa;

- KOMMYHUKATUBHBIC YMCHUS;

- YMEHHE YIPaBIIATh U3MEHEHUSIMHU.

6.3.5. Hanmnaue npodecCHOHANBHBIX YMECHHIA:

- pacueT Hajlora Ha J0XOJbl (PU3MUECKUX JIML, YIIAYMBAEMOT0 HAJIOTOBBIM areHTOM; pacuer
CTPaxoOBbIX B3HOCOB, IIOJUIEKAIIMX YIIJIaTe B OIOJKET;

- COCTaBJICHUE aKTa MO pe3yJbTaTaM MPOBeIeHUsI KaMepallbHOI HAaJIOTOBOM MPOBEPKU;

- IpaKTUKa MPUMEHEHUs 3aKoHoAaTenbcTBa Poccuiickoit denepannu o Hajmorax u coopax;

- HAaBBIKH JICJIOBOTO MIHCHbMA, JIEIOBOTO OOIIEHUS;

- yMmenue 5G(EeKTUBHO U TMOCIEAOBATEIbHO BBIIOIHATH pPabOTy MO B3aUMOJEWUCTBUIO C
TEPPUTOPUATBLHBIMHU HAJIOTOBBIMU OpraHaMu U CTPYKTYpHbIMU nojipazneneHusiMu @HC Poccuy;

- HaBBIKM MO cOOpy M cHUCTEMaTH3aluu aKTyalbHOW HH(OpMAIMK B YCTAaHOBIEHHOU cdepe
NeSATEeTbHOCTH, YMEHHUE MPABHIBHO PACCTABIIATh MPUOPUTETHI, aallTUPOBATHCS K HOBOW CHUTYyallMd U
NPUHUMATH YYacTHE B PEIICHUU BO3HUKAIOLIUX MPoOIieM, BUETh, MOANEPKUBATh U IPUMEHSATH HOBOE,
HepeI0BOE;

- HaBBIKM BIAQJCHHUS KOMIIBIOTEPHOW U JAPYroil OPrTeXHUKOW, a TakkKe HeoOXOIUMbIM
MIPOrpaMMHBIM 00€CIIC€YCHUEM;

- KBATM(PHUIMPOBAHHOE TUIAHUPOBAHKUE U OPraHU3alMsl pabOYHX MPOIECCOB;

6.3.6. Hanmnune QpyHKIMOHAIBHBIX YMEHUMN:

- MOATOTOBKA aHATTUTHYECKUX, MH(POPMAIIMOHHBIX U IPYTHX MaTepUasoB;

-OpraHu3alus 1 MpoBEJCHNE MOHUTOPUHTA IPUMEHEHUS 3aKOHOIaTEIbCTBA;

- IpeIoCTaBIeHne HH(GOPMAIUH, PA3bICHEHUN U CBECHUIA;

- pacCMOTpPEHHE 3alpOCOB;

- TpOBENEHHE IUIAHOBBIX M BHEIJIAHOBBIX JOKYMEHTApHBIX (KamepaibHBIX) IPOBEPOK
(oOcnenoBanmii);

-OCYLIECTBIEHUE KOHTPOJS MCHOJHEHHUS NpEANUCaHUuM, PElIEHUN U JPYTUX PACTIOPSAUTENbHBIX
JIOKYMEHTOB;

-pefiocTaBieHre WHGOpPMallMd M3 pPeecTpoB, 0a3 [aHHBIX, Bbaya CIPABOK, BBIMHUCOK,
JIOKYMEHTOB, Pa3bICHEHUI U CBEJCHUIA;

-paccMOTpEHHE 3apPOCOB, XOJATAICTB, YBEAOMICHHH, Kalloo0;

-3aBepeHue crpaBok no (opme 2-HJIDJI, mpeacTaBieHHBIX HAJIOTOBBIMH areéHTaMH U JIPYTUX
JIOKYMEHTOB 110 pe3yJibTaTaM IPeI0CTaBIECHUS TOCYJapCTBEHHON YCIYT.

III. JonxHOCTHBIE 00513aHHOCTH

7. OcHoBHbIE OOS3aHHOCTH CHEIMAUCTa, a TaKXKe OrpaHWYEeHHs, 3amnpeTsl U TpeOOoBaHUS
yCTaHOBJIEHBI cTathsiMu 15 - 18, 20, 20.1, 20.2, 20.3 denepanbHoro 3akona ot 27.07.2004 N 79-®3 "O
rocy/1apCTBEHHOU rpaxkaaHckoi ciyxoe Poccuiickoit @enepanun" (nanee - @enepanbHbliii 3akoH N 79-
©3).

8. B 1meJsix peajqu3anuu 3a1a4 ¥ GyHKIUIA, BO3JI0KEHHBIX HA 0T/IeJ] KaMepaJabHbIX IPOBEPOK
Ne 7 cnenuajanct o0si3aH:

- o0ecreyeHnue JOCTOBEPHOCTH, CBOEBPEMEHHOCTH U TIOJHOTHI BEJACHUS WH(POPMAIMOHHBIX
pecypcoB «AUC - Hanor 3»;

- TIOATOTOBKA MaTEpHAJIOB I oOecrieueHuss MPOU3BOACTBA IO JejaM 00 aJIMUHHCTPATUBHBIX
MPABOHAPYIICHUSIX;

- aHAMMTHYEeCKass paboTa B YaCTH KOMIIETEHIIMM OT/eNa B OTHOIIEHWH HAJIOTOIUIATEIBITUKOB,
coJieprkariasics B HHQopMaIlmoHHOM pecypce MHcnekiuy;

- OCYIIECTBJIEHHE aHaiM3a €AMHOr0 HaJOroBOr0 CcyeéTa B  OTHOIIGHHWH  KaXJOro
HAJIOTOIUIATEIBIINKA, IIATeIbIIINKA COOPOB, CTPAXOBBIX B3HOCOB, HAJIOTOBOT'O areHTA.
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- OCYILIECTBJICHHE KOHTPOJIS 32 COOTIOACHUEM HAJIOTOIIaTeNIbIIUKaMU, TIaTeIbIIUKaMu cCOOpPOB U
HAJIOTOBBIMHU areHTaMH, COCTOSIIIUMH Ha y4eTe B MHCIIeKIInH, 3aKOHOJAaTeICTBA O HAJIOTax U coopax;

- IPOBEJICHUE KaMepaJbHOW HAJIOTOBOW MpoBepku pacueToB 1o Gpopme 6-HIADJI u pacueroB mo
CTPaxoOBbIM B3HOCAM;

- MOHUTOPHHT MOJIHOTHI M TPAaBWJIBHOCTH MpeacTaBieHus cupaBok 2-HJDJI;

- KOHTpPOJIb 32 CBOEBPEMEHHOCTBIO, JOCTOBEPHOCTBIO U IIOJHOTOW IIPEACTABIICHHS B HAJOTOBBIE
opransl, pacueroB 6-H/IPJI, pacueToB o CTpaxoBbIM B3HOCAM, IPUMEHEHHE MEP OTBETCTBEHHOCTHU 10
YCTaHOBJICHHBIM HapyuieHusm; (ct.122, 119, 123, 129, 126 HK PO);

- paboTa ¢ MHIWBUIYaTbHBIMU MPEANPUHUMATEISAMH, IUIATEIbIIUKAMUA CTPaxOBBIX B3HOCOB B
(bUKCUPOBAaHHOM pa3Mepe;

- IOArOTOBKAa M BbIJAa4a YBEJOMJIEHUN JUIsI HAJOrOBBIX areHTOB O IIOATBEP)KICHUM IIpaBa
HaJIoroIuiaTeNnbiluka Ha ymeHbieHue oomieit cymmbr HIDJI Ha cymMMmy (UKCHPOBAHHBIX aBaHCOBBIX
wiatexed 00 HampaBieHHe cooOmeHnid 00 OTKa3e B BbIJaue IMOATBEPXKACHUS IIpaBa Ha
OCYILIECTBJICHUE  yMEHbIIEHUs  ucuucieHHod cymmbl HJIDPII Ha cymMmy  yriulaueHHBIX
HaJIOTOIUIATEIBIIMKOM (PUKCHPOBAHHBIX aBAHCOBBIX TUIATEXKEN B COOTBETCTBUU €O CT. 227.1 HK P®;

- TPOBEJIECHUE MEPONPHUATUN HAJIOTOBOI'O KOHTPOJS C LEJIbI0 CHW)XXEHHS YpPOBHS TEHEBOM
3aHATOCTH U BEJICHUE 110 JaHHOMY HalpasiieHUIo nHpopmanroHHoro pecypca «ACK ADJIy;

- paboTa ¢ HalIOroIIaTeNbIIMKAMU, IPUBICKAIOUIMMHE JIJIs1 pA0OTHI «CAMO3AHSTHIX);

- obecnieunBaTh CBOEBPEMEHHOE, TIOJIHOE U O0BEKTHBHOE PACCMOTPEHHE 0OpaIleH i, 3assBICHUN U
XaJio0 1o BompocaM, OTHECEHHBIM K KOMITETEHIIUH OTAeNa.

- H3ydyeHne HOPMAaTUBHBIX aKTOB: 3aKOHOB, IIOCTAHOBJICHHM, WHCTPYKLUHM, THCEM,
periiaMeHTUPYIOLIUX NeSATEIbHOCTh MpEANPUITHA, OpraHu3alui VHJIMBU1yaJIbHBIX
MpEANPUHUMATEIEH.

- McnonHeHne u KOHTPOJb 33 MPAaBUIBHOCTBIO U CBOEBPEMEHHOCTBIO COCTABJIEHUS OTYETOB IO
HaIpaBJICHUSM JAesTeIbHOCTH oTaena i npeacrasiaeHus B Y ®HC no r.Mockae;

- Ocyl1ecTBIATh KOHTPOJIb NOJATOTOBKM OTBETOB HAa MHUCHMEHHBIE 3aIPOCHI TEPPUTOPUATIBHBIX U
pernoHanbHbIX opraHnoB MOHC, npaBooXpaHUTENbHBIX OPraHOB U JIp.;

- o0ecrieuynBaTh COXPAHHOCTH CITYKEOHOTO Y10CTOBEPEHUS;

- cooOuaTh 000 BceX U3MEHEHMsIX (00pa30BaHUM, IPUCBOCHUH YUEHOUH CTENEHH, YUEHOTO 3BaHMs,
M3MEHEHUH CEMEHHOTro MOJIOKEHMS, MEeCTa JKUTENbCTBA U JPYIHX) B KaJPOBYIO CIYXOy JJisi BHECEHUS
9THUX U3MEHEHWH B €ro JIMYHOE JIETI0;

- JleiictBoBaTh B cTporom cootBercTBuu ¢ HamoroseiM Komekcom P®, unbiMu denepanbHbIMU
3aKOoHaMu, npukazamu u nucbMamu YnpasieHuss ®HC Poccuu no r. Mockse, nprka3zaMu HayaJlbHHUKA
HNucnexnun ®HC Poccun Ne 9 o r. Mockae;

- Bectu B ycTaHOBJIEHHOM MOpSIKE BHYTPEHHUIH KOHTpPOJb BbINOJHEHHs TexmpoueccoB OHC
Poccun no HanpaBiaeHUsIM JEATENBHOCTH OTAENIA B COOTBETCTBUU C ONEPALIUSIMHU TEXITPOLIECCOB;

9. CneumManucT WCHONHSIET WHbIE OOS3aHHOCTH, TMPEAYCMOTPEHHBIE 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepauun, Ilomoxxennem o @DenepanbHONH HAJIOrOBOM CiIy)k0e, YTBEP)KICHHBIM
noctanoBieHreM [IpaBurensctBa Poccuiickoii ®deneparun ot 30 centsadps 2004 Ne 506 "O6
yrBepkaeHun Ilonoxenus o dexepanbHOl HaIOroBo ciyx6e", mpukazamu (pacnopspkenusimu) OHC
Poccun, nopydyeHusMu HayallbHHKa OT/€Na M 3aMECTUTENs HaudalbHUKA OTJENa B pamMKax (YHKIIHMH,
YTBEPKJCHHBIX MOJ0kKeHneM 06 Otaere.

IV. IlepeyeHb BONPOCOB, 110 KOTOPBLIM IPaKIAHCKUN CIIy KAl
BIIPpaB€ UJIH 00513aH CAMOCTOATEILHO INPUHUMATD YIHPABJCHYCCKUEC U UHBIC PCHICHUA

10. Ilpum wucnomHeHUH CHYXKEOHBIX OOS3aHHOCTEH CIENUAIMCT BIPABE CaMOCTOSITEILHO
IIPUHUMATD PELIEHUS 110 BOIIPOCAM, OIIPEIEIIEHHBIM JI0JKHOCTHBIM PEIVIAMEHTOM:

— BBITNOJIHEHUSI peIIeHUH 1o peann3aiuy QyHKIUN HATOTOBOTO aIMUHUCTPUPOBAHMS,

—peanm3annu 3akoHoaarenscTBa Poccuiickoit denepanuu, NopydeHUd Y IpaBiIeHUsI.

11. Ilpu ucnoHEHUM CIY>KEOHBIX 00S3aHHOCTEH 0053aH CaMOCTOSITEIIbBHO NMPUHUMATh PEIICHUs
110 BOIIpOCaM:

—obecnieueHusi COOJIOICHNsI HAJIOTOBOM M MHOM OXpaHsSEeMON 3aKOHOM TallHBI B COOTBETCTBUU C



(beﬂepaﬂbHHMI/I 3aKOHAaMH1 U UHBIMU HOPMATHBHBIMU aKTaMHU,
— WHBIM BOIIPOCaM, OTHOCAIIMUMCS K KOMIICTCHIIWU CIICIHAIMCTA.

V. IlepeyeHb BONPOCOB, 10 KOTOPHIM I'PAXKIAHCKUN CJIY:KAIIMA BIIPpaBe UM 00513aH
Y4acTBOBATH NPH MOATOTOBKE NMPOEKTOB HOPMATHBHBIX MPABOBLIX AKTOB U (MJIH) MPOEKTOB
yIpaBJ/ieHYeCKUX U UHBIX pelleHn i

12. Cneuuanuct B COOTBETCTBHUM CO CBOEH KOMIIETEHIIMEH BIPaBe y4acTBOBATh B IOJTrOTOBKE
(oOcyxIeHNH) HOPMATHBHBIX IMPABOBBIX aKTOB M (WJIM) MPOEKTOB M WHBIX PELICHUH IO BOMpOCaM,
BXOJIIIMM B KOMIIETEHIIMIO OTJela B paMKaX MPUMEHEHUS 3aKOHOAATEIbCTBA O TOCYJapCTBEHHOM
TpaKTaHCKOMU CiTyx0e.

13. Cnenuanuct B COOTBETCTBHHM CO CBOCH KOMIIETCHIIMEH 00s3aH y4acTBOBaTh B IOJTOTOBKE
(0OCyX/IeHUN) HOPMATHBHBIX MPOCKTOB TJOKYMEHTOB:

— IIOJIO’KEHUH 00 MHCIIEKIH U OTJIEJIE;

—rpaduKa OTIYCKOB I'PaXJTAHCKHUX CIYXKAIUX OT/AENa;

— MHBIX aKTOB I10 MOPYYCHHUIO PYKOBOJCTBA MHCIIEKIUH.

VI. Cpoku u npoueaypsl NOAr0TOBKH, PACCMOTPEHUSA
NMPOEKTOB YIPaBJIeHYeCKUX U UHBIX pellieHu i, MOPSAA0K
COIJIACOBAHMS U IPUHATHSA JAHHBIX pellleHn i

14. Cpoxu u mpoueaypsl MOATOTOBKH, PACCMOTPEHHUS NPOEKTOB YIPABICHUYECKMX M HHBIX
pELIECHUH, MOPAJOK COIVIACOBAHUS M NPUHATUSA JaHHBIX PELIECHUN ONPEACIAIOTCS B COOTBETCTBUU C
TUMOBBIM ~ periiaMeHTOM  B3aWMOJEHCTBHA  (pemepanbHBIX OpPraHOB HCIOJHUTEIBHONW  BJIACTH,
YTBEpKJI€HHbIM mnocTaHoBleHueM llpaButensctBa Poccuiickoit @epepaunun ot 19.01.2005 N 30,
TUNOBBIM PErIaMEHTOM BHYTPEHHEW opraHuzauuu (eaepaabHbIX OPraHOB UCIOJHUTENIBHOHN BIACTH,
YTBEPXKACHHBIM IocTaHoBieHueM IIpaButenscrtBa Poccuiickoit ®enepannn ot 28.07.2005 N 452,
[IpaBunamMu 1enonpou3BOACTBA B IOCYAAPCTBEHHBIX OpraHax, OpraHaXx MECTHOI'O CaMOYIpPAaBIJICHHUS,
yTBEpXKACHHbIMU npukazom denepanpHoro apxuBHoro arerrcrsa ot 22.05.2019 N 71
(3apeructpupoBan MunuctepcTBoM tocturiuu Poccuiickoit ®eneparuu 27.12.2019, perucrpaiinoHHBIHA
N 57023), a Taxxe H”HBIMH HOPMaTHUBHBIMH ITPaBOBbIMU akTamMu Poccuiickoit denepanuu.

VII. ITopsaaok ciyxe0HOro B3auMoAeiCTBUS I'PAXKIAHCKOTO CJIYKAIIEI0 B CBSI3H €
MCIIOJIHEHHEM UM J0JIKHOCTHBIX 00S13aHHOCTEl ¢ IPasKAaHCKUMHU CJIYKAIUMH TOTO Ke
rocyapCcTBEHHOI0 OPraHa, rpaMJaaHCKUMH CJIYKAIMMHU HHBIX FOCYAapCTBEHHBIX OPraHoB,
APYTMMH IPaXKIaHAMM, a4 TAKKEe C OPraHu3aluAMH

15. BzaumopelicTBue crnenuanucta ¢ (eaepaibHbIMU TOCYJAapCTBEHHBIMU T'PaKJaHCKUMU
cayxamumu @HC Poccun, rocynapCTBEHHBIMU CIIy)KAallMMU HMHBIX TOCYJAapCTBEHHBIX OpPraHOB, a
TaK)Ke C JIPYTUMU Tpa’kJaHaMH U OpraHU3alUsIMU CTPOUTCS B paMKax JIEJIOBbIX OTHOIIEHUN Ha OCHOBE
OOIIMX TMPHUHLHUIIOB CIIY>)KEOHOTO TOBEIEHUS TOCYIApPCTBEHHBIX CIY)KALIMX, YTBEP)KICHHBIX YKa3zoM
[Tpesunenta Poccuiickoit ®@enepanuu ot 12.08.2002 N 885 "OO yTBepkJIeHUU OOLIMX MPHUHILIMIIOB
CIIy’)KeOHOTO TOBEIEHHsI TOCYAAPCTBEHHBIX CIyXalux", U TpeOOBaHHH K CIy)XeOHOMY MOBEIEHUIO,
yCTaHOBJIEHHBIX cTaTbel 18 denepanbHoro 3akona or 27.07.2004 N 79-®3 "O rocynapCTBEHHOH
rpaxaaHckoi cimyx6e Poccuiickoit deneparnun’, a Takxke B COOTBETCTBHHM C MHBIMH HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®enepaunu u npukazamu (pacnopspkenusmu) @HC Poccun.

VIII. IlepevyeHb rocy1apcTBEeHHbIX YCJAYT (BUIOB AeSITEJIbHOCTH), OKA3bIBAEMbIX 110
3ampocaM M OpPraHM3auMi B COOTBETCTBUM € A/IMUHUCTPATHBHBIM
periiamenToM PDeepajibHOM HAJIOTOBOM CJIYKObI

16. CienuanucT NpUHAMAET YYacTHE B OKa3aHHUH CIICIYIOUINX TOCYAaPCTBEHHBIX YCIIYT:
- OecruiatHoe WHGOPMUPOBaHHE (B TOM YHCIIE B MUCHMEHHOW (hopMe) HaJIOroriaTeNbIIINKOB,
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MJIATENBIIUKOB COOPOB, TIATEIBIIMKOB CTPAXOBBIX B3HOCOB M HAJOTOBBIX areéHTOB O JEHCTBYIOIIHUX
Hajorax, cOopax M CTPaxOBBIX B3HOCAX, 3aKOHOJATENLCTBE O HAOTax U cOOpax M TPUHATHIX B
COOTBETCTBHHM C HUM HOPMAaTHBHBIX IMPABOBBIX aKTaX, MOPSIIKE UCUNCICHUS U YIIJIAThl HAJOTOB, COOPOB
U CTPaxOBBIX B3HOCOB, MpaBaX M OO0S3aHHOCTSX HAJIOTOIUIATENBIIMKOB, IJIATSIBIIUIKOB COOPOB,
IUIATENBIINKOB CTPAaXOBBIX B3HOCOB M HAJIOTOBBIX Ar€HTOB, MOJHOMOYHSX HAJIOTOBBIX OPraHOB M KX
JIOJDKHOCTHBIX JIUIL

IX. IToka3aTenu 3¢ peKTHBHOCTH U Pe3yIbTATUBHOCTH
npodeccHoHATILHOM CITyKeOHOH eI TeIbHOCTH IPAKIAHCKOIO0 CJIyKallero

17. DddekTuBHOCT, W PE3yNbTaTUBHOCTh MPOPECCHOHAIBHON CITy)KEOHOW JIeATEIHHOCTH
CIICIUAIACTA OI[CHUBACTCSI MO CIICTYIONIUM ITOKA3aTeIsIM:

- BBITIOJTHSIEMOMY 00BeMYy pabOThl U MHTEHCHUBHOCTH TPY/Ad, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCTIOCOOHOCTh B AKCTPEMAIIBHBIX YCIOBHUSIX, COOJIIOJICHUIO CITY’)KEOHOH JTUCIUILIHHBI;

- CBOEBPEMCHHOCTH ¥ ONICPATUBHOCTH BBITIOJTHEHUS TIOPYICHHIA;,

- Ka4ECTBY BBITIOJHEHHOW Pa0OThI (MIOATOTOBKE TOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMH
TpeOOBaHUSAMHU, TIOJHOMY U JIOTHYHOMY H3JIOKCHHIO MaTepuayia, OPUIANYECKH TIPAMOTHOMY
COCTABJICHHIO IOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYCCKUX U TPAMMATHYECKUX OIINOOK);

- mpohecCHOHAIEHON KOMITETEHTHOCTH (3HAHUIO 3aKOHOJATEIBHBIX W WHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, IUPOTE MPOPECCUOHATBHOTO KPyro3opa, YMEHHUIO padoTaTh ¢ JOKYMEHTAMH);

- CITIOCOOHOCTH YETKO OPraHW30BBIBATH M IUIAHUPOBATH BBHIMOJIHCHHE TOPYYCHHBIX 3aJIaHUMH,
YMEHUIO PallMOHAIBHO UCIIOJIh30BaTh paboyee BpeMsi, PACCTABIISATh IIPUOPHUTETHI;

- TBOPYECKOMY IIOJXOJMy K PEIICHHIO ITOCTABJICHHBIX 33]a4, AKTUBHOCTH W WHUIIMATHBE B
OCBOCHMU HOBBIX KOMIBIOTEPHBIX M HH()OPMAIMOHHBIX TEXHOJOIHH, CIHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSIM;

- OCO3HAHHIO OTBETCTBEHHOCTH 3@ MOCIICICTBUS CBOMX JCUCTBHUI, IPUHUMACMBIX PEIICHUH.
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